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Application Form

Course Selected:















Course Dates:

Standard course fees are US$ 950 for five-day courses (Residential). 
Early booking discount 5% for the booking received a minimum of 4weeks before the course start date.
Date application submitted :











 Course fee:







Funding Status:

Please note that we can only hold a place for you once your funding is secured. Once we have issued the invoice, please note that you are subject to the terms of our cancellation policy, which are explained at the end of the form

[ ] I am applying for this course independently, and will be paying for the fees personally

[ ] My own organisation is covering the course fees

[ ] Another organisation is covering the course fees  (Please give full details below)

[ ] I have already contacted organisations and funding is likely to be secured - I will provide further details shortly

[ ] I intend to contact various organisations in order to secure funding

Details of organisation covering the costs of your attendance, to which invoice will be sent 

(if different from above):

Contact name:











Organisation:






Address:

Town:














Country:









Postcode:

Telephone:












Fax:







          

(please include full international dialling code)
Email:














Special Requirements: 

Please list any special requirements that you may have (to cover food, accommodation and other specific course needs)

The following information is important when planning the timing of the application and visa procedures. (Please note that the information given below does not in any way influence our decision on your participation. These details will be regarded as confidential)

Additional Information

The information given below helps us to respond to your training needs, so please do give as much detail as possible (using additional sheets if required). 

How would you describe your organisation? (please tick one)

National NGO [ ]
International NGO [ ]

NGO support organisation [ ]

Community based organisation [ ]

Research institution [ ]

Official agency [ ]

Government [ ]

Independent [ ]

Other (please state):

Please supply us with a short description of your organisation and of your role within it:

Please note that if this is your first INTRAC course, AND we have not worked with your organisation in the past, we would welcome the opportunity to learn more about your work. We invite you to post, email or fax us supporting information. Please see contact details below. Tick here [ ]  if you are sending us further information.

Previous experience in this area/field:

Courses attended on this subject:

Referring to the course outline, please list 3 things you hope to gain from this course:

1.

2.

3.

 How did you find out about the course?
	


Application Procedure

This form enables us to assess your training needs. As our courses take a participatory approach, we need to ensure that your experience is relevant to the course, and that you will be able to take part in the rich cross-cultural dialogue with fellow participants. 

Early booking is recommended, as places are limited. Once we have accepted your application we will send you a booking letter and invoice. Please note that we can only hold a place for you once your funding is confirmed. The invoice contains full details on how to pay. Your contract with us commences from this point, and we ask you to please refer in detail to the cancellation policy. To guarantee your booking, receipt of full payment is required, so you are advised to arrange payment as soon as possible, and within 30 days of the dated invoice.

Cancellation Policy

For cancellations we will refund the fee according to the number of weeks before the course.

More than 6 weeks:
90% refund – please note that we take 10% to cover administration costs

Between 4 to 6 weeks:  50% refund

Less than 2 weeks or a no show at the course:
No refund

To cancel your place on the course we require written notification. 

Whether payment has been received or not, you will be charged cancellation fees accordingly.  We regret that this is the case, however, it is very important for the future of the training programme. 

Visa Applications

It is advisable for you to plan well in advance if you require a visa for the Kyrgyz Republic. INTRAC can provide a letter of invitation for your application at the embassy under the following conditions:

1. On receipt of confirmation that full payment of the course fee has been made.

2. On receipt of written confirmation from the participant that there are enough working days available to obtain the visa.








				:


		


													


									


	











Please send completed forms :





By email : icap@intrac.kg  	By fax: + 996 312 611277   By post:  107 Kievskaya Str (3rd Floor), Bishkek


Office Tel: + 996 312 611402   			Website: � HYPERLINK http://www.intrac.org ��www.intrac.org�








Title:			First Name:									Surname: 





Organisation:												Job Title:					





Address:





Town:															Country:										Postcode:





Telephone:													Fax:								          


(please include full international dialling code)





Email:															Website:
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